
ATTACHMENT 10.8 

Vt
City of University Park, Texas 

VEHICLE PROCUREMENT REQUISITION (VPR: 

Date 
8/19/2025 

INSTRUCTIONS: Department manager— complete the header portion of this form and 
forward the VPR to the Fleet Manager. This document and its attachments serve as the 
official requisition for a vehicle and ensure that all approvals have been made. 

Vehicle description: 

User Department 

Maverick crew Cab XL Awd 2.0 ecoboost 

Community Development 

Type of purchase: 
1. Planned replacement &i
2. Early replacement O 
3. Upgrade ❑ 

4. Addition ❑ 

Dept. mgr. signature 

Dept. head signature 

Anticipated City Council mekng approval date:  
W2 2025

1. Initial Request 
User Department or Fleet Manager submits VPR. User department includes brief 
written attachment describing need for and intended use of vehicle (not required for 
planned replacement of like equipment). 

2. Specifications 
Fleet Manager reviews request and assists user department with development of 
vehicle specificasjAns. Fleet Manager approves specs. 

ADMINISTRATIVE ORDER 
Pope ) 014 
Appro. of b) Bob LIvcsigv,.m. CitN 
Itertwil lune 2. 200R 

Mansg:r 



ATTACF WENT 10.8 
Fleet Manager Date 

3. Assemble prices 
Purchasing Agent and Fleet Manager assemble quotes, conduct bid process, or 
collect pricing from cooperative purchasing contracts. Purchasing Agent copies 
informatio9 to user department, who reviews and makes selection by signing below 

EV2 07 
User De a • ment Date 

4. Executive approval 
Fleet Manager forwards VPR and supporting documents to Finance Director and City 
Manager for approval, who forward VPR to Purchasing Agent. 

0/1-J —
DaL 

7 / 2. Zs-   
City Ma agar Date 

Director of Finaric) 

5. Agenda preparation 
Purchasing Agent prepares agenda memo regarding compliance with City purchasing 
policy and State purchasing law and submits to City Secretary along with user 
department memo and bid tabulation. 

Purchasing Agent Date 

6. City Council Approval 

Date; 

7. Purchase Order execution and order placement 
Purchasing Agent sets up Purchase Order and places order with vendor. Purchasing 
Agent sends PO copy to Fleet Manager 

8. Vehicle delivery and acceptance 
Vendor delivers vehicle to Equipment Services Division. Fleet Manager or designee 
accepts delivery and approves payment of invoice for vehicle. Fleet Manager 
forwards approval to Accounts Payable Specialist for payment. 

ADMINISTRATIVE ORDER F 
Tags 4 0(4 
Approval by Bub Livingston. Cat !vl.snagsr 
Rom.' June 2, 20C'1 
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aq,mcGokt§swg•gp 
Mfl9T8fN;114;02iix: 

014 \'I HICLE mint it 
(210)357-1479 

.KENNETH r_  
6.,c. • CITY OF UNIVERSITY PARK 
Additss    Cial
ill pwri,:  (214)987-5440 

vErnu,r, ID. NUMBEtt 
Br) Plume 

DEAL NO.: 343480 
0.8/1 .4.12025___ 

. L tip 
;cu.. F Ohl 

S'F.4 sloth , 

lEvrWBAA9SRA24454 20.25 EQRD TUC m.km&RxcR Buyer offers to purchase from Seller the `vileI Inn oil the Id; ins and conditions set out to
AT MS DEALERSHIP: • A clitIoMer may vbiaiii urru u,rn11,13;h:on. • It,e Illiatice Charge etas he likvati,alolu. • lie. 

riall Insiathnoni whilst:t to ail outstanditic, bahln(t under b Cu blrbfl IrOnt ..ntolver mum on the term), imloLlInit lie pPCv, Ki hho,h Ihrl run:rati or Ibahrtv undt•ra cUrIlrad. h.w any duly iv dinliAr w am anwr pow OH mins on 'slut h a tumr.n+r,r halanic owlet l"s (haw, or balance nada, nu. conirect and the rale% charges Or halarICe aLcitorad I Fnuaee coda svr, x48.341). 

TRADE-IN INFORMATION SALES l'it ICI_ cm vt:i i tr :Lc ,a Fi 0: St" kiithn 3 __21I065.00 yr.-krt smur,stocic L. MILCAGt 
a 

I S 

S VOIR:4111X NUirtfililt I• 4Y Y nr" - - - — --
S 

NiA Cash Minn 
" • " ... S N/A 

Itchale 
 ''' . "a N/A omit') ru mutt NUhIRLR 

v rack. Altowance  . ,. . . i N_ 
rrult...in payoil (11 ant I S. . VA

IA1,... 
,, DISCLAIMER or WARRANTIES 

THE ABOVE-DESCRIBED VEHICLE SOLD BY SELLER IS 
SOLD AS IS, WITHOUT EITHER EXPRESS OR IMPLIED 
WARRANTIES OF ANY KIND BY SELLER, INCLUDING 
WARRANTIES OF MERCHANTABILITY OR FITNESS, AND 
BUYER WILL HEAR THE ENTIRE EXPENSE OF REPAIRING 012 
CORRECTING ANY DEFECTS THAT PRESENTLY EXIST OR 
THAT MAY OCCUR IN THE VEHICLE, UNLESS A WRITTEN 
WARRANTY BY, OR SERVICE CONTRACT WITH SELT.E.R 
COVERING THE DESCRIBED VEHICLE IS DELIVERED TO 
BUYER IN CONJUNCTION WITH OR WITHIN 90 DAYS 
FOLLOWING THE TIME OF THE SALE, HUT SUCH VEHICLE 
OR ANY OF ITS COMPONENT PARTS MAY BE SUBJECT TO 
WARRANTY BY THE MANUFACTURER THEREOF. 

Delo V' Jive' — —  . S N/A 
lt %tended Servits: Agreement .. . S N/A 
hiainteronce Pin   S N/A cred„,.„,, .. . • s ALL 
'''' Dealers IiiverhorV T,,, 4..... . .. . 

r • 
. S 57.36 , , ,.,_ tes ' a% - N/A 

*Dttuilinentary Fee . 1 150.00 
I creme Fee '17•Tag re.! , . s 188.00 --• 
Mk' Poo .• • • - • - -•••- •• - • - - ...... 3 33.00 
Inspection Pee . - - ... S N/A 

s 
Unpaid Balance 4. , ti 30493.36 

"'Ilk DOCUMENTARY FEE IS NOT AN OFFICIAL FEE. A DOC0NIEis.lt ..k II r 1:1;.1! V; V(frl11*.C CHARGED TO BUYERS FOR HA NIILING DOCUMENTS ItrI.A TIM; 'I ll MI ri:C i. F. 
EXCEED A REASONABLE AMOUNT AGREED TO BY THE IARTIES. nil i NOTICE DOCUMENTAl. NO CS UN CARGO Oi.'113AL LA Lev NiO EXIGL l)01:..iE IMPON(.A IA) PODRIA COBRAIISE A LOS COMPRADORES PM EL MANE.10 DE LA DOCIIIVIENTAIli .4 
CARGO DOCUMENTAL NC) PUEDE EACEDES? (INA CA NTIDA I) R:i ZIA .4 IR I A Ce( NOTITICAION sr FXIGE POI LEV. 

)(11!LI! I) 04. I.AW, 01.11' ki A Y (U 
', mitt_ M.P.:, t',.,".2 4,. F't.1:, MAY NO I.
.7.: In t)l.itlt Es.' IV: LAW UN (..ARGO 
(.:1):(;() Vot L'ati:,s'i'M Pblm i...i.J.L 

P.A. Pt- i,..;1(.7',.t. r I Int t.,:i vrAtra. tot 
l'.. i " • . • 1,:kt: fl,-, ;. '..1:1 

**The Dealer's Inventory Tax charge is intended to reimburse the dealer !or ad valorem bites charge, which is paid by the dealer to the county tax assessor-collector, is nut a I.iv imposed on 
is not required to be charged by the dealer to the consumer, 

on its motor vehicle inventory. The 
a consumer Iw the gnvernment, and 

The Information you see on the window form fur this vehicle is part ul 
this contract. Information on the window form overrides any contrary 
provisions in the contract of sale. La Infortnackm (pre aparece en In ventaattla 
cif: este vehinan fortna porte de este contras°. ta Warman,' comenkla en el 
finluttlarto lir to vitamin') onuta uta:met Ptevishvi gate estolden:a 10 (mama 
y que nparenr en lc contra:a rip venta. 

If a credit purchase, this is an oiler to purchase only. Buyer °Bets to 
purchase vehicle on credit on terms deSCIIthed herein .w no contractual 
relationship is created. This order does nor constitute an agreement for the 
extension of °edit. 

Manufacturer/Distributor resets-es the light in change the price of nee; 
vehicles to Seller without notice, in the event that the price tO Seller of the new 
vehicle ordered hereunder Is ChallgVil Vriur to delivery to Buyer, Buyer agrocc 
and accepts that the cash delivered price will be changed accordingly. 

It the Buyer's used car trade-In is not delivered to tire Seller until delivery at 
the new vehicle, the tratle-In will be reappraiiFd at that time and Buyer Agrees 
that such reappraised value shall determine the allowance. 11 any, made for flu 
torte-in 

AS BUYER OF TILE ABOVE DESCRIBED VEIIICi,E, I UNDERSTAND AND AGREE TI IAT 
SALE OF THE VEHICLE, ANY ADD-ON EQUIPMENT, INSURANCE PRODUCT, FINAN IN 

REPAIR, OR ANY OTHER PRODUCT OR SERVIC LSO 

Stilt A,.1 

vogit lie mai InsmIlillrni roan.atl ' 1 p.ecoo miff or guru. glee N.. ,roigives
idiot IOC lodmv. II,o.owo. ofxithreri 

Fluyct agues as del the 
along with the delivery of the ,documents iweesiaty in required 
its assigns. Buyer warrants the ir 
all liens and etiritinhraiirrs es,t 
svarrants that the iratie-in has 
nonrepanable, or flood datitamt 
tampered s.ith and are in the t 
ordinary wear. 'infest so (hulk's+ 

Seller mattes oo irniesenta6 
any inlormalinn posted on the 
wine lento the results of 'ells 
agency, orlon which Seller has 

it tc expiessl Agteed to an 
of n nomeredit trancsaction. S 
vehicle until such time as illy% 
Buyer agrees to all the Jinni. It. 

IE S 

B 

ttiginal hill nl CA. .111(1 du. ilk In any iradv-in 
fle•to and hunter ;love: In execute any and all 
rl transfer legal title and ownership to Seller uf 
fit, u1 qt ht: lips pipers y and er free and Clear nl 
'ti as (oho wise noted :relent. Buyer further hem oar tared tenant salvage. rerondiunnen, 
stud that the wily:von systems hale not Dern 

,o4 ungmellr 'WWI.. 'tired, except lot 

'lower nut: lucl rtolionlY 01 the 3,11e unit %Intl Ice unit or tc,nialncdl literature relating to she 
rloruud tequited nr prescribed by government 

inity;sunnt by Kuser and 'WHIN that III the event 
s• whims a security uncles' III the poi CildSCII 
at. ilakljite Sal et Inc [ht. %phi' ie 
d tiges 

L -MIMI AKE A PROFIT ON THE 
WY SERVICE CONTRACT, 

BUYER 

CrJ-DUVER 

ar.:Currd BY. 

DATE 08/1 025 
rHERE ARE NO VIMAANIIIS.1%1,11EVitltlittrr 10 I;UNIIMI ORRIN:EV:PA 

is vi MIi •is.t tilt I 

DV ION, l'JILT 'NUR OM f.AL COMM", 
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